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LIFORPAN ITESS FoR YOUR ARLDHLTION:

ITHI s

vou have been asked to Tile your credenbicle ith the County
Superintendentts offlee, There will De o report scnt around
for each tecacher to sizgn sizniiying vhether or not she has
folloved these instructions., Filing your credential vith a
County Supcrintendent's officc 1ls to lasurc your registration
a8 o beaeher in Californis for dile teuecluing yead.

ITI 2s

New matericls are coming into the Visuul “ducation Department
dailye. e do not feel taet dcachers cre making full use of
this rosource. ‘ N
ITRL Se

There should be weekly vislts to the Tcxt-dool urcliousc. Iiew

books arc constuntly coming in. There are sctc of books that
are oxoellent material for supplementary use on all levels of

.1nstruetions.

In the sSuperintendent's ofllice dacrc iz - iroiessional Library
et up with professionsl booke, pampualets, and mimcographed
materials, Iilease jeel Irec ot any tiue %o come in and browse
throush tihcse materisls--gverybhing irom books on “"How to Iroe
duce furoset Uluys® to source maberials for uniis ecan be found
herce ;

ITEL B

Please get into the hablt of making ¢ record, in o form of a
memorandum, o 21l complelints .nd dlsturbances that arise from
misuse of our bulldinge by the reoreation depurtsent, adult
education, negleet on the part of the oustodiins, and .ny dc=-
struciion of property on bhe cart of childrem. ‘e mmst have
faets and eiroumstances in vriting bedore we cwun take any action
to correct these difficulties.

IT.-: U ) )

\gudn let us encourage the orxgunization of o .mnzonar Teaohors!
ASgoeliution for the ?:rwaae oi providing leisurtc time aectivitles,
talcing care of certuin velfare problems, and for better adjust-
ment in the commnity.

XIS 7 -

mwery teacher should have posted her delly sciaedulee L substie
tute teoacher should be =blé to come inte uny room und zet udequate
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suggestion from the daily schedule, GsSvery good teucher thinks ™
out and prepares her work at least a week in advanoce. wshe will _
have in it her objectives und whutl sequence und what che wishes N o~
to follow in bringing about curtain desired outcomes. Lany A
schools require udvancé weekly; lesson pluns. Tlhis applics to
beachers in both high school znd elementary level., If a teacher
is 111, she should be able to turpn her plans Lo subslitute beschers.
e do not wish to make an arbitrary demand for each teacher to

"% Ty Submit planped programs in advance, buit we do expeet eadh teacher

n\uj} to prepare her work ahead and have 1% in such form that it can

be presented on request.

TTiK 8 ’ , , |

- As soon as sufficlent chairs are distributed, each teacher will |

be held responsible for an account of her furniture in her room.
A% no time should thers be un exchance of furniture that has bsen
asslgned to parvicular room use without pernmission from the Pro-

3 perty Clerk at the iducation Office., Iersonsl furalture assigned
for housing use should not he used in the school room. TIf the
property ls damaged, eszch Individusl 1s responsible for its re-
piacement.

3 ITEN © Library Service in Study Hall Soven

During the last week the Llibrary in Study lanll seven was set up
for the useof tle high schwol students., Tt consists -of reference
books, supplementary text-books, fictlon and magazines. ;

The reference nuterial sund btexb=-books are to be used during the
study hours and the repular llbrary hours Lrom &:30 to 9:00 every
evening, saturday all day and cSundays from 1:00 to 9:00. ilone of" .
this material eun bLe issued for home use; it musi be useu withip
the study hall, ;

The Tiction and maguazines mgy be used during library ,wurs and
may also be checked out for a week's period. The reference books |
are listed on each side of tbe liall, " bince they were selocted by
the librarian, the collecuion may not be complete. If there are

other cltles In our librarles whieh should be dddes, please leave
their names with the librarian In she Study lall and she will place |
them on reserve Lere. 1

Will the teachers examine these iisﬁs, make suggestions, and advise
w . the students to take adventage of Lhis new service,

" ITEM 10

The order whieh went out January Tirst was "No lLolidays for. the’
duration", Before each le al holiday an sanouncement has been

made that any employee who can be spared from work usy take annual
leave on that day. This will mean that the total of 26 days of
annual leave will not be ineressed Ly the addition of Thanksgiving

or other legal holidays. Tembers of the education lepartment taking
lenves must bring their sic ned application for leav: fo the personnel
off'ice to make sure that bLhe leave ls due them.
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